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7.20: Discussion- Hard Return within a Cell

For visual reasons, there are times that you may wish to have multiple lines of text within an Excel cell rather than one long string.
Do you know how to do this? Hint: you don’t want to use the TAB or space bar button because this spacing will be incorrect if you
resize your cells! Instead you want to place what is known as a “hard return” (or a new line of text) within the cell.

A hard return is very easy to insert in a cell. Simply type your first line of text. When you reach the end of that line, hold down the
Alt button of your keyboard as you hit the Enter (or Return) button. A new line will be started inside the cell.
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You can add as many lines of text as you would like this way. When you are finished with that cell, simply hit Enter or Tab as
normal to proceed to the next cell. Your cell should automatically resize to accommodate the multiple hard returns you have created
in the cell. Best of all, if you manually resize your cells, columns, or rows, the hard returns will remain in place and the separate

lines of text will remain separate lines of text!

https://biz.libretexts.org/@go/page/46537



https://libretexts.org/
https://creativecommons.org/licenses/by/4.0/
https://biz.libretexts.org/@go/page/46537?pdf
https://biz.libretexts.org/Courses/Lumen_Learning/Book%3A_Computer_Applications_for_Managers_(Lumen)/07%3A_Microsoft_Excel_Intermediate_Skills/7.20%3A_Discussion-_Hard_Return_within_a_Cell

LibreTextsw

Insert

Page Layout

Formulas

Bookl - Excel

Data Review View Foxit PDF

Q Tell me

,q, Share

2L © Hhio

* Calibri lu | == General - %Conditional Formatting = E““Insert =
p g~ B I U~ A A S - $-% » chrma‘[asTab\e‘ E" Delete ~ E' L -
aste — st
¥ B O- A~ =x - %6 8 [:‘CE"St)HE' [ Format~ & -
Clipboard & Font & Alignment | Number & Styles Cells Editing A
D6 = I v
A | B G D E F G H 1 | ] K (=]
Line One
Line Two
1 |Line Three
2_
3_
4,
5
6 1
7
B .
g,
10 |
11
12_
13| =
Sheetl (O] <] ]
i i g - i +  100%

Discussion Questions
o In what situations would a hard return be useful?
o Would you ever use this feature? Why or why not?

Share your opinions below and respond to two of your classmates’ thoughts.
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