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5.15: Assignment- Edit a Newsletter

For this assignment, you will be using what you have learned so far and format a newsletter draft. Follow the directions, then
submit your assignment. If you get stuck on a step, review this module and ask your classmates for help in the discussion forum.

1. Download the newsletter template to the Rowan folder on your desktop.
2. Open the template in Word by either double-clicking the downloaded template in File Explorer or opening it in Word by going
to File>Open>Browse and then selecting the downloaded template.
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Rowango App Lets Customers Shop Anywhere

Want great savings on the go? The new Rowango app is free and available on i05 and Android. First-time users who
download the app get a coupon for 20% off their first purchase. In addition, customers using the Rowangg app to shop
get a 2% discount on all future Rowan purchases. Log in using your Rowangg credentials and watch the savings pile up.

Rowange also offers a new long-asked-for feature: mobile payment. Rowango digitizes and replaces the credit or debit
magnetic stripe card transaction at credit card terminals Dy allawmg users to store debit carus, credit cards, glﬂ cards,
loyalty cards, and coupon codes, as well as sales their 3

Moebile wallet generally refers to payment services operated under financial requlation and performed from or via a
mebile device. Instead of paying with cash, check, or credit cards, a consumer can use a smartphone to pay for a wide
range of services and digital or hard goods. Although the concept of using non-coin-based currency systems has a long
history, only recently has the technolagy to support such systems become widely available

Employee of the Month: Shanice Jones

Congratulations to our employee of the month, Shanice Jones! Shanice started working as a cashier at Rowan in May
2015. Within six months, her dedicated work ethic, cheerful attitude, and exceptional leadership skills propelled her to
being fleor manager. When asked what she likes about working for Rowan, Shanice said, *| love all the great people |
work with. | count every ane of my coworkers as a good friend ” Shanice’s supervisor, Lorenzo Ricet, bragged: “Shanice
is an absolute asset to the team. She consistently surpasses target goals for her floor, and she's a great person to be
around. She inspires everyone around her *
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3. Save the file to the Rowan folder on your desktop as BA132_LastName_Newsletter.docx, replacing “LastName” with your
own last name. (Example: BA132_Hywater_Newsletter) If you opened the template through Word, remember to select Save As
and change the file extension to .docx. It is a good idea to save your work periodically.

4. Change the “RowanGo App Lets Customers Shop Anywhere” and “Employee of the Month: Shanice Jones” articles to two
columns.
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Rowango App Lets Customers Shop
Anywhere

‘Want great savings on the go? The new Rowange app is
free and available oniOS and Android. First-time users
‘who download the app get a coupon for 20% off their
first purchase. In addition, customers using the
Rowango app to shop get a 2% discount on all future
Rowan purchases. Log in using your Rowango
credentials and watch the savings pile up.

Rowango also offers a new long-asked-for feature:
mobile payment. Rowange digitizes and replaces the
credit or debit magnetic stripe card transaction at
credit card terminals by allowing users to store debit
cards, credit cards, gift cards, loyalty cards, and coupon
cedes, as well as redeeming sales promaotions on their
smartphone.

Mabile wallet generally refers to payment services
operated under financial regulation and performed
from or via a mobile device. Instead of paying with
cash, check, or credit cards, a consumer can use a

smartphone to pay for a wide range of services and
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non-coin-based currency systems has a long history,
only recently has the technology to support such
systems become widely available |

Employee of the Month: Shanice

Jones

Congratulations to our employee of the month,
Shanice Jones! Shanice started working as a cashier at
Rowan in May zo15. Within six months, her dedicated
work ethic, cheerful attitude, and exceptional
leadership skills propelled her to being floor manager.
When asked what she likes about working for Rowan,
Shanice said, "l love all the great people | work with. |
count every one of my coworkers as a good friend "
Shanice’s supervisor, Lorenzo Ricet, bragged: "Shanice
is an absolute asset to the team. She consistently
surpasses target goals for her floor, and she’s a great
person to be around. She inspires everyone around
her.”

In her free time, Shanice enjoys running (two
marathons and counting'), reading comic books, and
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5. Use Find and Replace to change every “Rowango” to “RowanGo”.
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Rowan App Lets Customers Shop

Anywhere

Want great savings on the go? The new Rowan app is
free and available on {05 and Android. First-time users
who download the app get a coupan for 20% off their
first purchase. In addition, customers using the Rowan
app to shop get a 2% discount on all future Rowan
purchases. Log in using your Rowan credentials and
watch the savings pile up

Rowan also offers a new long-asked-for feature: mobile
payment. Rowan digitizes and replaces the credit or
debit magnetic stripe card transaction at credit card
terminals by allowing users to store debit cards, credit
cards, gift cards, loyalty cards, and coupon codes, as
well as redeeming sales promotions on their
smartphone.

Mobile wallet generally refers to payment services

operated under financial regulation and performed

from or via a mobile device. Instead of paying with

cash, check, or credit cards, a consumer can use a

smartphone to pay for a wide range of services and
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non-coin-based currency systems has a leng history,
only recently has the technology to support such
systems become widely available.

Employee of the Month: Shanice

Jones

Congratulations to our employee of the month,
Shanice Jones! Shanice started working as a cashier at
Rowan in May 2015. Within six months, her dedicated
work ethic, cheerful attitude, and exceptional
leadership skills propelled her to being floor manager.
When asked what she likes about working for Rowan,
Shanice said, "l love all the great people | work with. |
count every one of my coworkers as a good friend
Shanice's supervisor, Lorenzo Ricet, bragged: "Shanice
is an absolute asset to the team_ She consistently
surpasses target goals for her floor, and she's a great
person to be around. She inspires everyone around
her”

In her free time, Shanice enjoys running (two
marathons and counting!), reading comic books, and
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6. Add a right tab stop to the sales in the “Splash into Summer with Sales!” text box and right-align the dates of the sales.
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debit magnetic stripe card transaction at credit card
terminals by allowing users to stere debit cards, credit
cards, gift cards, loyalty cards, and coupon codes, as
well as redeeming sales promotions on thair

smartphone

Mobile wallet generally refers to payment services
operated under financial regulation and performed
from or via a mobile device. Instead of paying with
cash, check, or credit cards, a consumer can use a
smartphone to pay for a wide range of services and
digital or hard goods. Although the concept of using
non-coin-based currency systems has a long history,

Rowan Opening Sale

Suit Up Sale

All-Night All-Stars

Independence Day Sale

Simmering Summer Sale

Beach Bum Sale

Notebooks/Planners Back to School Sale
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o "
count every one of my coworkers as a good friend.”
Shanica’s supervisor, Lorenzo Ricet, bragged: “Shanice
is an absolute asset to the team. She consistently
surpasses target geals for her floor, and she's a great.
person to be around. She inspires everyone around
her.”

T

In her free time, Shanice enjoys running (two
marathons and counting!), reading comic books, and
spending time with her two children_ Shanice's
personal motto is, "It always seems impossible until it's
done.” Way to go, Shanice!

June 1-2

June 1-14

June 20-27, 5pm—12am
July 2-5

July 9-13

July 15-19

July 31-Sept 1
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7. Apply at least one text effect (out of Outline, Shadow, Reflection, or Glow) to the words “Rowan Retail” at the top of the
newsletter. Be sure the words are still within the text box.
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Rowan App Lets Customers Shop

Anywhere

‘Want great savings on the go? The new Rowan app is
free and available on iOS and Android. First-time users
‘who download the app get a coupon for 20% off their
first purchase. In addition, customers using the Rowan
app to shop get a 2% discount on all future Rowan
purchases. Log in using your Rowan credentials and
‘watch the savings pile up.

Rowan also offers a new long-asked-for feature: mobile
payment. Rowan digitizes and replaces the credit or
debit magnetic stripe card transaction at credit card
terminals by allowing users to store debit cards, credit
cards, gift cards, loyalty cards, and coupon codes, as
‘well as redeeming sales prometions on their
smartphone

Mobile wallet generally refers to payment services

operated under financial regulation and performed
o
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only recently has the technology to support such
systems become widely available

Employee of the Month: Shanice
Jones

Congratulations to our employee of the month,
Shanice Jones! Shanice started working as a cashier at
Rowan in May 2015 Within six months, her dedicated
work ethic, cheerful attitude, and exceptional
leadership skills propelled her to being floor manager.
When asked what she likes about working for Rowan,
Shanice said, *I love all the great people | work with. |
count every one of my coworkers as a good friend.”
Shanice's supervisor, Lorenza Ricet, bragged: "Shanice
is an absolute asset to the team_ She consistently
surpasses target goals for her floor, and she's a great
person to be around. She inspires everyone around
her”

In her free time, Shanice enjoys running (two
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8. Add a citation of the Wikipedia page (https://en.Wikipedia.org/wiki/Mobile_payment) for mobile payment in the second

paragraph after the words “mobile payment.”
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9. Finally, add a sideways DRAFT watermark across the newsletter.
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Rowan App Lets Customers Shop
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Want great savings on the go? The new Rowan appis
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non-coin-based currency systems has a long history,
only recently has the technology to support such
systems become widely available.
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i free and available on i05 and Android. First-time users

who download the app get a coupon for 20% off their
first purchase. In addition, customers using the Rowan
app to shop get a 2% discount on all future Rowan
purchases. Login using your Rowan credentials and
watch the savings pile up.

Rowan also offers a new long-asked-for feature: mobile
payment (Wikipedia, 2017). Rowan digitizes and
replaces the credit or debit magnetic stripe card
transaction at credit card terminals by allowing users to
store debit cards, credit cards, gift cards, loyalty cards,
and coupon codes, as well as redeeming sales
promotions on their smartphone.

Mobile wallet generally refers to payment services
operated under financial requlation and performed
from or via a mobile device. Instead of paying with
cash, check, or credit cards, a consumer can use a
smartphone to pay for a wide range of services and
digital or hard goods. Although the concept of using

Employee of the Month; Shanice

Jones

Congratulations to our employee of the month,
Shanice Jones! Shanice started working as a cashier at
Rowan in May 2015. Within six months, her dedicated
wiork ethic, cheerful attitude, and exceptional
leadership skills propelled her to being floor manager.
When asked what she likes about working for Rowan,
Shanice said, "l love all the great people | work with. |
count every ane of my coworkers as a good friend *
Shanice’s supervisor, Lorenzo Ricat, bragged: "Shanice
is an absolute asset to the team. She consistently
surpasses target goals for her floor, and she's a great
person to be around. She inspires everyone around
her.”

In her free time, Shanice enjoys running (two
marathons and counting!), reading comic books, and
spending time with her two children. Shanice's
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10. Save your work again and submit your document in your course online.
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Contributors and Attributions
CC licensed content, Original

o Assignment: Edit a Newsletter. Authored by: Lumen Learning. License: CC BY: Attribution
CC licensed content, Shared previously

o Paragraph on mobile wallet revision and adaptation. Authored by: Linda Williams and Lumen Learning. License: CC BY-SA:
Attribution-ShareAlike

5.15: Assignment- Edit a Newsletter is shared under a CC BY license and was authored, remixed, and/or curated by LibreTexts.
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