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14.8: Saving Queries

Learning Outcomes
Save queries

To save a query, go to the toolbar and select “File” – Save As” and enter a name for the query to be saved.

Once the query has been saved, the query itself has been saved—not just the results. The query can now always be refreshed with
updated data in the future.

PRactice Question

https://assessments.lumenlearning.co...essments/18784

Contributors and Attributions
CC licensed content, Original

Saving Queries. Authored by: Robert Danielson. Provided by: Lumen Learning. License: CC BY: Attribution

14.8: Saving Queries is shared under a CC BY license and was authored, remixed, and/or curated by LibreTexts.

https://libretexts.org/
https://creativecommons.org/licenses/by/4.0/
https://biz.libretexts.org/@go/page/46658?pdf
https://biz.libretexts.org/Courses/Lumen_Learning/Book%3A_Computer_Applications_for_Managers_(Lumen)/14%3A_Microsoft_Access_Advanced_Skills/14.08%3A_Saving_Queries
https://assessments.lumenlearning.com/assessments/18784
https://creativecommons.org/licenses/by/4.0
https://biz.libretexts.org/Courses/Lumen_Learning/Book%3A_Computer_Applications_for_Managers_(Lumen)/14%3A_Microsoft_Access_Advanced_Skills/14.08%3A_Saving_Queries
https://creativecommons.org/licenses/by/

