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CHAPTER OVERVIEW

12: Microsoft Access Basic Skills

Learning Objectives

o Create database tables
o Work with fields

o Set table primary key
¢ Create indexes

12.1: Why It Matters- Microsoft Access Basic Skills
12.2: Introduction to Creating Database Tables

12.3: Creating a Database

12.4: Naming Databases

12.5: Creating an Access Table

12.6: Introduction to Fields in Access

12.7: Field Properties

12.8: Field Names and Data Types

12.9: Introduction to Table Primary Key

12.10: Primary Key

12.11: Set a Primary Key

12.12: Introduction to Indexes

12.13: What is an Index?

12.14: To Index or Not to Index?

12.15: Putting It Together- Microsoft Access Basic Skills
12.16: Assignment- Create New Access Database
12.17: Discussion- Selecting Primary Key Tips
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