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7.8: SUM Data

Learning Outcomes

e Use AutoSum button.

One of the main uses for Excel is to organize and manipulate numerical data. Often you may wish to add up all the numbers in a
column or row. Excel has formulas and commands to automatically add your data, and the easiest way to use this feature is the
AutoSum button.

1. Once your numbers are organized in either a row or column, click on the cell where you would like the total sum to display. In
the screenshot below this was A13.

2. Click on the AutoSum button from the Editing group of the ribbon.

3. Excel will highlight the cells that it is adding up and will apply the SUM formula.

4. Hit Enter to accept the highlighted cells and see the total value of your data.
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Note that it is possible to SUM several columns (or rows) at once. Select all the cells you wish to display a SUM and click
AutoSum. Excel will individually add up the columns.

https://biz.libretexts.org/@go/page/46525



https://libretexts.org/
https://creativecommons.org/licenses/by/4.0/
https://biz.libretexts.org/@go/page/46525?pdf
https://biz.libretexts.org/Courses/Lumen_Learning/Book%3A_Computer_Applications_for_Managers_(Lumen)/07%3A_Microsoft_Excel_Intermediate_Skills/7.08%3A_SUM_Data

LibreTextsw

JE Page Layout Formulas Data Review View Foxit PDF ";" Tell me

Bookl - Excel B

.n._“ % Calibri - = General - %Cund\tionalFormatﬁng' E“Insert -2 %1"

N~ - B I U- AN ===EH- $-% * [FFromatasTable- EXDelete -+ ]~ P -

e . - A SI3E $- a0 3% [E5 Cell Styles - & Format~ & -

Clipboard Font [ Alignment G Number & Styles Cells Editing A
Al ~ BB f | 5000 &
4 A B | ¢ | b | E | F | @ H | 1 | ) K | [«
1 5000 500|

2 500 00|

3 50000 5000

4 4876 4876

5 80000 00|

6 250 250|

7 45689 4568|

8 10000 100000

9 34245 34245

10 987 987

1 76000 76000

12 8764 8764

= L]
14| 316311 236390 mm—

13 |

e -

Sheetl @ i [« I Dl

Read Average: 23029.20833 Count: 25 Sum: 552701 5] = + 100%
¥ g

Practice Question
https://assessments.lumenlearning.co...essments/18644

The AutoSum option can be found in two areas:

o [t is contained in the Editing group of the ribbon, as shown in the first example above.
o It can also be found under the Formulas tab.
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