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CHAPTER OVERVIEW

1: Introduction to Computers

Discuss basic computer concepts and definitions
Determine what operating system you have
Navigate programs
Locate and manage files and folders
Discuss proper file and folder management techniques in a variety of environments
Take a screenshot

1.1: Why It Matters- Introduction to Computers
1.2: Introduction to Computer Concepts
1.3: Hardware
1.4: Software
1.5: Security
1.6: Privacy
1.7: Introduction to Operating Systems
1.8: Identifying Your Operating System (OS)
1.9: Introduction to Navigate Programs
1.10: Managing Windows
1.11: Keyboard Shortcuts
1.12: Introduction to Finding Programs and Files
1.13: Start Menu
1.14: Creating Files and Folders
1.15: Organizing Files and Folders
1.16: Deleting Files and Folders
1.17: Introduction to File Management
1.18: Local Files
1.19: Network Files
1.20: Online Files
1.21: Introduction to Snips and Screenshots
1.22: Snips and Screenshots
1.23: Putting It Together- Intro to Computers
1.24: Assignment- Download Files
1.25: Assignment- Identify Your OS
1.26: Assignment- Empty the Recycle Bin
1.27: Discussion- Computers vs. Smartphones
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