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5.6: Watermarks

Learning Objectives

¢ Insert a watermark.

Text Watermark

You can add a watermark to documents in Word by going to Design>Watermark. (In older versions of Word, it is often found in the
Page Layout tab rather than the Design tab.)
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Choosing a watermark from the menu will apply it to every page in the document.

To change the text of the watermark, click Custom Watermark... at the bottom of the Watermark menu to open the Printed
Watermark dialog box.
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Here, you can customize the text and appearance of the watermark. Unchecking the semitransparent box will make the watermark
more visible (although the watermark will still not obscure the text).
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Practice Question

https://assessments.lumenlearning.co...essments/18611

Picture Watermark
To add an image as a watermark, go to Design>Watermark>Custom watermark... and select the Picture watermark in the Printed
Watermark dialog box.
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Click Select Picture... and then Browse to choose an image on your computer. Uncheck the Washout box if you want a darker,
more visible watermark. Then click OK in the Printed Watermark dialog box.
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an organization. For example, business communication is used to promote products, services, oran
organization; relay information within 2 business; or deal with legal and similar issues. It encompasses a
variety of topics including consumer behavior, advertising, public relations, event management,
corporate communication, research and measurement, and reputation management. Business

communication may alse refer to internal communication: In a large company, a communications
director may be in charge of managing internal communication and crafting the messages sent to
employees. From an HR point of view, effective communication within an organizaticn is vital to building
trust and job satisfaction among employees.

The simplest model of communication relies on three distinct parts: sender, message, and receiver.
More complex models add a fourth element: the channel used to send the message. We'll talk more
about channels later in this medule, but for now, you can think of the channel as the medium, or form,
of the message. Channels can take verbal, nonverbal, and written forms. Emails, conversations, video
conferences, television ads, and Web site publications are all examples of specific communication
channels. In business, the sender and receiver roles can be filled by many people within and outside of
the organization: For example, @ manager (sender) holds a meeting with an employes (receiver) to
discuss the employee’s performance. The marketing department (sender) publishes a product launch
announcement to reach potential customers (receivers).

There is also an enormous range in the kinds of communication that take place within and to and from
an crganization. For example, business communication is used to promote products, services, or an
organization; relay information within 2 business; or deal with legal and similar issues. It encompasses a
variety of topics including consumer behavior, advertising, public relations, event management,
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Contributors and Attributions
CC licensed content, Shared previously

e Tree [used in watermark]. Authored by: Edward Boatman. Located at: https://thenounproject.com/term/tree/459/. License: CC
BY: Attribution

Lumen Learning authored content
o Watermarks. Authored by: Lumen Learning. License: CC BY: Attribution

5.6: Watermarks is shared under a CC BY license and was authored, remixed, and/or curated by LibreTexts.
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